Annual Governance and Accountability Return 2023/24 Form 3

To be completed by Local Councits, Internal Drainage Boards and other Smaller Authorities™:

* where the higher of gross income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or

= where the higher of gross income or gross expenditure was £25,000
or less but that:
* are unable to certify themseives as exempt (fee payable); or
+ have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2023/24

1. Every smaller authority in England that either received gress income or incurred gross expenditure
exceeding £25,000 must complete Form 3 of the Annual Governance and Accountability Return at the
end of each financial year in accordance with Proper FPractices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:

* The Annual Internal Audit Report must be completed by the authority's internal auditor.
+ Sections 1 and 2 must be completed and approved by the authority.
= Section 3 is completed by the exiernal auditor and will be returned to the authority.

3. The authority must approve Sectien 1. Annuat Governance Statement, before approving Section 2,
Accounting Staterments, and both must be approved and pubfished on the authonty website/webpage
before 1 July 2024.

4. An authority with either gross income or gross expenditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify iself as exempt, or is
reqguesting a limited assurance review, must return to the external auditor by email or post (not both)
no later than 30 June 2024, Reminder letters will incur a charge of £40 +VAT.

+ the Annual Governance and Accountability Retum Sections 1 and 2, together with

» a bank reconcitiation as at 31 March 2024

» an explanation of any significant year on year variances in the accounting ststements
- notification of the commencement date of the period for the exercise of public rights

» Annual Intemai Audit Report 2023/24

Unless requested, do not send any additional documents to your external auditor. Your external auditer will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is able to give an opinion, the

Annual Governance and Accountability Section 1, Section 2 and Section 3 — External Auditor Report

and Certificate will be returned to the autherity by email or post.

Publication Requirements

Under the Accounts and Audit Regutations 2015, authorifies must publish the foliowing information on
the authority website/webpage:

Before 1 July 2024 authorities must publish:

+ Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited:;

» Section 1 - Annual Governance Statement 2023/24, approved and signed, page 4

+ Section 2 - Accounting Statements 2023/24, approved and signed. page 5

Not later than 30 September 2024 authorities must publish:

« Natice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

+ Sections 1 and 2 of AGAR including any amandments as a result of the limited assurance review. it
is recommended as best practice, to avoid any potential confusion by iocal electars and interested
parties, that you also publish the Annual Internal Augit Report. page 3.

‘brawmwauudbodesthesrmymmwmmmmz»metocdm@qfcwrymmu.

Annial Gevemance and Accountability Return 2023/24 Fom 3 1 Paée; 10f6
Local Councils, intemal Drainage Boards and other Smaller Authorifies*




Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2023/24

* The authorily must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Praclices are found in the Practitioners’ Guide” which is updated from time to time and centains everything
needed to prepare successfully for the financial year-end and the subsequent work by the external auditor

* Make sure thal the AGAR is compilete (no highlighted boxes left empty) and is property signed and dated. Any
amendments must be approved by the authority and properly initiakied.

* The authority should recewve and note the Annual intemnal Audit Repart bafore approving the Annual
Governance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before retuming it to the external
auditor by email or post (not both) no later than 30 June 2024.

+ The Annual Govemance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2} and evidenced by the agenda or minute references.

* The Responsible Financial Officer (RFO) must certify the sccounts (Section 2) before they are presented to
the authority for approval. The authority must in this order; consider, approve and sign the accounts

» The RFQ is requirec to commence the public rights pariod as soon as practica! after the date of the AGAR approval

* You must inform your external auditor about any change of Clerk, Responsibie Financial Officer or
Chair, and provide relevant authority owned generic email addresses and telephone numbers.

* Make sure that the capy of the bank reconciliation to be sent to your extemnal auditor with the AGAR covers all
the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The extarnal auditor must be able to agree the bank reconciliation to Box 8 on the accounting
slaterments {Section 2, page 5). An explanation must be provided of any difference between Box 7 and

Box 8. More help on bank reconciliation is available in the Practitioners’ Guide*

Exptan fully significant variances in the accounting statements on page 5. Do not just send a oopy of the detailed
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for all vanances. Include complete numerical and narrative analysis fo support the full variance

+ It the bank reconciliation is incomplete or vanances not fully explaines then additional costs may be incurred.

+ Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2023} equals the balance brought forward in the current year (Box 1 of 2024).

» The Responsible Financial Officer (RFQ). on behall of the authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must includs the first ten working days of July.

+ The authority must publish on the authority wabsite/webpage the information required by Regutation 15 (2),
Accounts and Audit Regulations 2015, including the pariod for the exercise of public rights and the name and
address of the external audilor before 1 July 2024.

Have all highlighted boxes been completed?

Has all additional information reguested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

internal Audit Report | Have all highlighted boxes been compileted by the internal suditor and expianations
Section 1 For any statement to which the respanse is 'no’, has an explanation been pubished?

Section 2 Has the Responsible Financial Officer signed the accounting statements Letors
preseniation o the authority for approvai?

tas the authority’s approval of the accounting statements been confirmed
by the signaturs of the Chalr of the spproval meeting?

Has an explanation of significant vanations been published whera required?
Has the bank reconciliation as at 31 March 2024 bsen reconciled to Box 87 L
Has an explanation of any difference between Box i'anSoxamen provided?
Sections * and 2 Trust furids — have ail disclosures been made it the authority 3s s body corporate s a
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Annual Internal Audit Report 2023/24

Durinq the ﬁmmlai year ended 31 March 2024, this auhont)fs intemal auditor acmg mcfcpendenuy and on the
basis of an assessment of rigk, carried out a selective assessment of compliance with the relevant procedures and
controls in operation and obtained appropriate evidence from the autharity.

Tne internal audi for 2023/24 has been carried out in accordance with this authority’s needs and planned coverage.
On the basis of the findings in the areas examined, the internal audit conclusions are summarnised in this table. Set
out below are the cbjectives of internal control and alongside are the intarnal audit canclusions on whether, in all
significant respects, the control objectives were being achieved throughout the financial year 1o 5 standsrd adequate
to meet the needs of this authonty.

internal contro! objective

A. Appropnate accounting records have bees praperly kept throughout the financial yesr.

B. This authority complied with its financial regulations, payments were supported by inveices, alt
expardidure was approvec and VAT was appropriately accounted for.

C. This authonty assessed the significant rigks to achieving its objactives and reviawed the adequacy
of arrangements 1o manage these.

D. The precept or rates requizement resulted from an adequate budgelary process; progress against
the budget was regularly montored: and reserves were approprate.

E. Expected mcome was fully recemed, based on correct pnceas, properdy racorded and promptly
banked; and VAT was aporopristely accountad for.

F. Peﬂycashpewm\hwempmpoﬁywppomwmb ali pelly cash expenditure was approved
and VAT appropriately accounied

G..Sahdosbeuuoymar\dauowwwwmmmpmdmamdmm&nawmws
apgsovals, acd PAYE ang NI requirements were properly applied.

H. Assef and mvesimants registers were complete snd accwate and properly maintained

1. Periodic bank account reconcifiations were propedy camed out during the year )

& Accounting statements prepared during the year were prepsred on the comrect accounting Dasis (mosipls
and payments or income and expendilure), agread to the cash boak, supporied by an adequale audit
trail fram underlying records and where appropriate debltors and crediors ware propery recorded

K. If the authonty certified itself as exempt from a imited assurance review in 2022/22, it met the
axampbion iteda and correclly dedared dsalf exempt. (if the suthonty had g knited assurance
review of #s 2022/23 AGAR tck "nat covered”)

L. The authonty published the requirad information on a website/webpage up to date at the time of the
nternal audit o accordance with the relevsnt legisiation.

M. In the year covered by this AGAR. the authurity correctly provided for a period for the exercise of
mﬂgfmasmqubymAmommAudtRmamm(dwmmms-uAGARpenod
wera public rights in relation lo the 2022-23 AGAR evidenced by & notice on the websile sndfor
authoifly approved minutes confinning the dates sef]. -

N. Tha authonity has complied with the pubiication requirements for 2022/23 AGAR
{see AGAR Page 1 Guidence Notes}

0. (For local councila only)
Trust funds (inciuding charitable) - The council met its rasponsibilities as a frustee.

Fcrmyotmrmkmasmbyhsmmwmecmaxsmd(wmyaﬂwemkmonsepsmmnmd)

Da!a(s\ mtemal anal uadsnaken Name of person who carnau ot the mlemal auda
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Section 1 - Annual Governance Statement 2023/24

We acknowledge as the members of:

T ~ 4 B . - RTA, o -

our responsibility for ensuring that there is a sound system of internal control, including arrangements fo
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respact to the Accounting Statements for the year ended 31 March 2024, that:

1. We have puf in phace armngemnents fof effective financial
ranagemert during the yess, and for e prepa!
the accounting siatements, 3

2. We maintaned an adequate system of internal contod
Including messuras desianed 1 prevest and detect feasd P
and comuplion and reviewead 28 effectvencss,

3. We took sll reasonalie steps ko assurs oursetves
that thers are no matiars of actual or potential
Aon-Compliance wih Sws, requlations ani Proper
Practices that coukt have a significant tmancial effect
o the abdity of this authority %o condect its
business of manage iis finances.

4. We proviged proger cppartunity dunng the yesr for
the exercise of slectors’ nghis In acoordance with the
recurements of the Accounts ano Auds Reguletons

5. We camed out an assessment of the risks fsong this
suthority and fook appeopriate steps 1o manage hoss
rishs, including fhe inkreduction of itarnal Sontrols Sodion
etemal insuranse sovas where requited.

6. We mantanad throughveot the year an adaqusats and
efactive system of internal aude of the acoounting
racords and contiol Systarms

7. Wa took approprista action on all matiers ramsed
in raparts from iniemal and external avdit.

2. We considerad whather any itigaton, abibbes o
commitments, avents or transactions, ocourring ethed
duning or after the year-end, have a financial impact on
this suthority and, whems appropriate, have inciudad tham
in the accounting atataments. v

9. (For local councils aaly) Trust Rinds inciuding
chanmabila. \n our cagacty as the sole managing
wusise we discharged ol actountabity
rasponsiities for the Ana(s ¥assats, including
financial reporting and, f required, ndependant ¢
examingtion or st g

ﬂcmmmmmhuzﬂnﬂmm-npﬂnﬁm!«m‘No’rupome and describe
mmcmmmnmmmm.mmmmupummmmw
Govemnance Statement.

prepared #a accounting stetemants in accordance
with the Acooums and Auwdit Requiations

i} made propet wements and plad respancdsity
for safaguacaing the public money snd rescurces in
iz charge

has oy gone what it has the legal gowsr fo do and nas
compied wifth Pruper Prrciicas if: daing <o

i i,

during e yoor gave af pOMSoNe Vilerestas e oppantunty o
faspact and ask Gaesions 2bol s Athortly’s SocCuris

d and 30 d fie Tnancial and other #sks i
' fecee and desl will: fham property

god for & WIeisH parson, 7 deet of e Snaoad
ool and procecures, (2 gve vt OBeCIve view 0n whethor
intemal controls meat e needs of tnis smaller authority.
raspanded fa matiers brought 1o ds attortion Dy intemal and
axtemns suad :
ISCIOSSY Syt A SHowd Rave about 45 DUSMess achvity

duding the year mciuding Gvents isking place affor ine yeu:
and If refevant.

hag mat 8if of its MEpONSIDMIBS WhHere, as a bty
oarpocate. & is 8 S06 managing trustes of & locei
frust or tusts.

This Annual Governance Statement was approved at a Signed by the Chair and Clerk of ine meeting where
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Section 2 ~ Accounting Statements 2023/24 for

1. Balances brought
forward

# Tots! balsnces end reserves al the beginning of the year
™ 8s recorded in the financial reconds, Vatue must agres to
A Box 7 of previous year.

Totsi amount of precept (or for ID8s rates and levies)
received or receivabie in the year. Exclude any grants
recoived
{ Tolal income or taceipts as recorded in the cashbook legs
ihe precapt or ratesfevies received (ine 2} includie any
grants recenod

Tikad expanditurs or psyments made fo and an behalf
of ait emptoyees. Inolude gross salanes and wages,
emplayers NI cantributions, empfoyers pension
coniributions, gratuitias and 3sVerance PRYments

Totsd expandilure or payments of capital and witerest
made during the year an the authorify's borrowings (if any}

1 2. {+} Precep! or Rates and
Levies

3. {+} Total other recelpts

e

4 (-) Staft cosis

8. (-} Loan interast/capital
repayments

6. (-} All other payments Tola! expendifure or payments as recarded in the cash-
3 Dok fess slell cosis (ine 4) and ioan interest/capita!
rapayments {lne 5).

Totat baiances and ressrves al the end of the year. Must
equal (1+243) - (4+5+6).

7. {=] Balances cardled
forward

8. Total vaiue of cash and
short term investments

8 The sum of alf cument and deposit bank accownts, cash
haidings and short term investments heid as at 37 March -
i To agree with bank reconciliation.

The value of all the praperty the suthariy owns — & is made
up of ali its fived assets and long term investments as at

b3 31 March. 1o
W8 The autstanding capftal belance as at 21 Marh of salf losns
from third perties {including PWLB).

9. Total fived assets plus
long tem investmestts
and assets

10. Tota! borrowings

11a, Cisclosure nole re Trust funds The Cauncil, ss a body comparafe. acts as sole frustee and

{inctuding charifable} is rasponsible for managing Trust funds ar sssels.

gﬂb.c:scwemnmmmes £ ; The figures in the accouriing siafements above
3 {inciuding charitable) St exciude any Trust fransacions.

| cartify that far the vear ended 31 March 2024 tha Accournting | | confirm that these Accourting Statements wera
Statements in this Annual Governance and Accountabiiity aporovec tyy ihis authc.my on tnns uase
Reunhavebeenprepatedoneﬁhe:amoep(smdpaymt 3 A ‘
of income and expenditure basis following the guidance in |
Govemance and Accountabiity for Smaller Authorittes—a |
Praciiioners’ Guide to Proper Practices and present faldy
the financial position of this authority.

Signed by Responsible Financial Officer before being
pnumbd to tho uuthori:y for approval
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1 Respective responsibilities of the auditor and the authority
mwwammwmmmmswmwmenmmm(mo).Mmea
mwbuaﬂmﬁlxﬁmMmmwwhmﬂmmm
Shrmvdsonm(W&M)awmlmmmm“b\ddmmmmwdkm.

MWWMWMaMMdWMMMWaMMWGW
wmwwmmwmwumsdm

Undex a bmited assurance review, the audior is responsitle for Sections 1 and 2 of the Annual Govemance and

mjm.nao.w.WMWM&mm :

Thisauﬁ\oriyismspomiuefmensuﬁnghathsﬁnandaimamgomenhsadequaaande#eﬁ%andmnhas

a sound system of internal control. ThemityprepamsanNmuUGwmncaanoAmounmyRetumin
accordance with Froper Practices which:

* summarises the accounting records for the year ended 31 March 2024; and

. mwmwmmmmamwmwmwmmmssmwm.

2 External auditor's limited assurance opinion 2023/24

] hmmwm‘mnmuwwam1wzo{hwamemm Return, 0
“(E:upq he informa mmsm’:mazdumswnmummmmwnmhhm_ u:mwmhoperpramand
(ry :bmha:ognmemwmmmhmmmuwmmmywmm-namm.

(continue on & sepacate sheet & raquirad)
[Other metiers not affectng ou Gpiion which we Graw 10 1he SHERBoe of e SEhorTy:

{cortinue on & sequrate shast if required)

3 External auditor certificate 2023/24

We cedify/do not certify” that we have completed our review of Sections 1 and 2 of the Annual Governance and
Accountability Return. and discharged our responsibilities under the Local Audit and Accountability Act 2014,
for the year ended 31 March 2024.

("W 0 nol GErity CoOmpPIation berausg:
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