Annual Governance and Accountability Return 2022/23 Form3

To be completed by Local Councils, internal Drainage Boards and other Smalier Authorities™:
« where the higher of gross Income or gross expenditure exceeded £25,000 but did not exceed
£6.5 million; or
« where the higher of gross income or gross expenditure was £25,000
or less but that:
+ are unable to certify themselves as exempt (fee payable); or
+ have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and

Accountability Return 2022/23

1. Every smalier authority in England that either received gross income or incurred gross axpenditure
exceeding £25,000 must complete Form 3 of the Annual Govemance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2 The Annual Governance and Accountability Return is made up of three parts, pages 3 1o 6:

« The Annual Internal Audit Report must be completed by the authority's internal auditor.
« Sections 1 and 2 must be completed and appraved by the authonty.
« Section 3 is completed by the external auditor and will be retumed to the authiority.

3. The authority must approve Section 1, Annual Govemance Statement, before approving Section 2,
Accounting Statements, and bath must be approved and published on the authority website/webpage
before 1 July 2023.

4. An authority with either gross income 0r gross expenditure exceeding £25,000 or an autharity with
neither income nor expenditure exceeding £25.000, but which is unable to certify itself as exempt, or
is requesting a limited assurance review, must retum o the external auditor by email or post {not both}
na later than 30 June 2023. Reminder latters will incur a charge of £40 +VAT:

« the Annual Govemance and Accountability Return Sections 1 and 2, together with

+ a bank reconciliation as at 31 March 2023

« an explanation of any significant year on year variances in the accounting statements
« notification of the commencement date of the period for the exercise of public rights

« Annual Intemal Audit Report 202223

Unless requested, do not send any additional documents ta your external auditor. Your external auditor will

ask for any additional documents needed.

Once the external auditor has completed the limited assurance review and is abie to give an apinion, the

Annual Governance and Accountabiiity Section1, Section 2 and Section 3 - External Auditor Report

and Certificate wili be returned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

the authority wabsite/webpage:

Before 1 July 2023 authorities must publish:

+ Notice of the period for the exercise of public rights and a declaration that the accounting statements
are as yet unaudited;

+ Section 1 - Annual Governance Statement 2022/23, approved and signed, page 4

» Section 2 - Accounting Statements 2022/23, approved and signed, page 5

Not later than 30 September 2023 authorites must publish:

+ Notice of conclusion of audit

» Section 3 - External Auditor Report and Certificate

« Sections 1 and 2 of AGAR including any amendments as a result of the limitad assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested

parties, that you also pubfish the Annual Intemal Audit Repont, page 3.

“for 8 conmiete st of bodes that may be smalier swahorities refer o MteZbMLx&Mu&aMAmmmmfwﬁoﬂ
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2022/23

« The authority must comply with Proper Practices In completing Sectons 1 and 2 of this AGAR. Proper
Pracices are found in the Practifioners’ Guide™ which is updated from time fo time and contains everything
needed o prepare successfully for the financial year-end and the subsequent werk by the external auditor.

« Make sure that the AGAR is complete (no highlighted boxes left empty) and is properly signed and dated. Any
amendments must be approved by the authority and properly intialied.

« The authority should raceive and note the Annual internal Audit Report before approving the Annual
Governance Statement and the accounts.

« Use the checklist provided below to review the AGAR for completeness before retuming it to the extemal
auditor by email or post (not beth) no later than 30 June 2023.

. The Annual Gavemnance Statement (Section 1) must be approved on the sams day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references.

+ The Responsible Financial Officer (RFO) must certify the accounts {Section 2} before they are presentad (o
the sutherity for approval. The authority must in this order: consider, approve and sign the accounts,

« The RFQ is required to commence the public rights peniod as soon as praciical after the date of the AGAR approval.

« You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic email addresses and telephone numbers.

- Make sure that the copy of the bank reconciliation to be sent to your external auditor with the AGAR covers
il the bank accounts. If the authority holds any short-term investments, note their value on the bank
reconciliation. The external auditor must be able to agree the bank reconciliation 1o Box 8 on the accounting
statements {Section 2, page 5). An explanation must be provided cf any difference between Box 7 and
Box 8. More help on bank reconciliation is available in the Practitioners’ Guide"

+ Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detaiied
accounting records instead of this explanation. The external auditor wants to know ihat you understand the
raasons for all variances. Include complete numerical and narative analysis to support the full vanance

« I the bank reconciliation is incompiete or variances not fully explained then additional costs may be incurred,

+ Make surs that the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2022) equals the balance brought forward in the current year {Box 1 of 2023)

« The Responsible Financial Officer (RFO), on behalf of the authority, must set the commencement date for the
exercisa of public rightes of 30 consecutive working days which must include the first tan working days of July.

+ The autherity must publish on the authority website/webpage the information required by Reguiation 15 {2},
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2023.

Have 2 highfightea boxes have been complcted?

[Via= il addiional information requested. including the dates set for the period
| for the exercise of public rights, been provided for the external auditor?

Internal Audit Repor ?mdmmmmmwmlmmwwmmw
Section 1 |For 2ny statament to which the response is 'no’, has an explanation been published?

Section 2 Has the Respansible Financial Officer signed the accounting siatements before
presentation to the autherity for approvat?

iHas the authority's approval of the sccounting stetements been confirmed by

|the signature of the Chalrman of the approval meeting?

Has an expianation of significant variations been published whare requiréd?
Has the bank reconciliation as at 31 March 2023 been reconciled to Box 87
Has an expianation of any difference betwean Bax 7 and Box% bean provided?

'(r-usllund&' have a8 disclosures been madse i the authority as & body coporate is a
| sole managing trustee? NB: do not send trust accounting statements unless requesizd,

+

+
|
i

Sectons 1 3o 2
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Annual Internal Audit Report 2022/23

.:;-._5- sk

During the financial year ended 31 March 2023, this authonty's internal auditor acting independantly and on the basis
of an assessmant of risk, carned out a selective assessment of compliance with the relevant procedures and controls
in operaticn and obtained appropriate evidence from the authority.

The internal audit for 2022/23 has been carsied out in accordance with this authority’s needs and plannec coverage.
On tha basis of the findings in the areas examined, the internal audit conclusions are summarised in this table. Sel
ou!bebwarameobiectivesofintunalconkolwdmgsideavemoimemalaudﬂcondusionsmwhom. inall
significant _the conirol objectives wers baing achieved throughaut she financial year to a standard adequate
to meet the needs of this authority.

AWWW@MMMWWMG&MM.

s.mmmmmwwmm.mmmwwwim.aa
expenditure was approvec and VAT was appropriately accounted for.

c.mmummwmmmrsmawmmummm
of arrangemants 12 manage $iess.

D.memmwlmmmmmmmmmqm:mw
mmdgatwasmwlanymimwd;endmmapmm.

aw&mmmﬁymm&Mdem,Mmdey
banked: andt VAT was approprately accounted for

F. memewwm.ﬂMmemmwww
and VAT appropriately accounted for.

G.Sahdesmmoyeesammmmmmmpddmmdmwimmisum's
approvals, and PAYE ane NI requiraments wers property applied.

mm;wmmm“mmmemmwmmmwm

L waawtmwmmmmmmcmﬂw

J- mmmwmmmmmmmmmmmuw
andpaMahcomandexaeMimm).agreadbmemdabook.swpomdbymmoqumaud’a
mmmmwmwmmmmgwymm.

K.IOwaMMueWMamammmhmmmkmm
examption criteria and coreclly decizmed Rself exampt. (17 the authority had 4 lidled assurance
maview of its 2021722 AGAR tick “not covered

L mmmmmwmmmmmammwmmamnmam
wternal auddt in accordance with the relevant legisiation.

M. In the yeas covered by this AGAR moammn‘wcmewypmviuedbuperbdbrlheemmiseof
public rights as requirad by Ihe Accounts and Audit Regutations {during the 2022-23 AGAR period,
were public nghts i relstion 1o the 2021-22 AGAR evidenced by a nntice o the website and/or
authorily spproved minutes confirming the daites set).

N.wathorﬁyhasmﬁodwmmpuweubnwmmshrmﬂmm
(see AGAR Page 1 Guidance Notes).

©. {For local councils anly)
Trust funds {inciuding charitable) — The council me! its rasponsibilities a6 a trustes,

Formyotherndtamasmemmmmm@wmrdmmmmmmfmm

Date(s) intemal aldit urudam_aken Name of parsan whe camied o the intemat audit

BRI : BEANTERNAL AVGHROR
% ATaE I

Signature of person who '7'( i i ER T ) 45T
carried out the intemal audit SaR S RS a S iR SR Rt
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Section 1 — Annual Governance Statement 2022/23

We acknowledge as the members of:

- S 2 PR P e B D R - 3

our respansibility nd system of intemal control, including arf
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2023, that

3 prepard #2 accounting slatements in sccordiance
with the Acoaunis end Audd Regufafians

1. We nave put In place arrengemsnts for effective:
management during he yese, ang for the
the accouning statements,

2. We raitaned 3a adaquata system of mismal conirol
mmmmmnmmwm
and coeruption ard reviewed 45 effectiveness.

3. We took @il reasonabie sieps 10 535U ousselves
that nare are no matters of actu or potential
non-compliance with laws, regutstions ana Props?
Pracices that could have a significant financsal effect
on the ability of this authorty 1o conduct its
ousineEss or manage s finances,

4, Ve providad proper opgertunity duning e year fo
tha sxerciee of slactors’ nghts in accordance wih ths
requrements of the Accounts and Audlt Regulations.

5. Ve carried qul an assessmernt of e naks faueg INs
suthonily a0 100k acoroprste Staps 10 marsEce hose
csks, ircluding the inroductian of intemal controls andior
extemal MSuUranca cover whers required,

6. Y¥e mavnansd throughoul ths year ac ssequsts and
affective system of esemal sudit of the accounting
recards and cornod systems.

7. We 1oak appropriawe action on st metiers raisea
in repons from intemal anc axtema! At

8. We considered whatlsy 5y Wugation, Lshikies or
commitments, avants or transactions, Decuming eithe:
during or after the yaar-end. have a financial mpact on - £
this Butharty and. where appropriate, have ncluded fham
in the accountng staemeants.

9. {For local councls anly | Trust funcs foctudng
charitable, 1a cur capacity as the sole managng
usiEe we discharged our accounabdty
responsibiities for the fund(s¥assets, mchading ¥ :
fnancial raporting and, I required, ndepandent L AT Y
exacraration oc sudit 4

?mmm.nhmumwmeuwmmamsmmm'No'mpomcanddncdbo
how the authority will address the weaknesses identified. These sheets must be published with the Annual
Governance Statement,

mmmwamwwmmmm'
tor safoguitrding the public mOneY &0d rESSUTTES i

&S vharge

e mwmmtthQmWw:odow»as
> amphdmpmpumsindmow

during tite yaar gave aif persons intecestert he opporunity &
napect and sk questians about ihis Sutharity's GOCORTIA

considored and documeniad the mancial and ohs risks &
faces and dagll wilh them propedly.

amwuammmrm-mmn!dmnm
contrals god proseduras, o give &n obfective view on whether
artprnal controls meot 16e neuds of NS smaler swhonly

$d responded (o matters iought ta its attantion by inlp:nai snd

B sxternad 200
memi{mnzawaswmawv@
dering the yeer mehiding svers raiing place afler the year

. Rod i refevant.

has et a8 of ils reaponsibaitias where, &5 & booy
covnarate, i is @ soie mansging frustes of 3 loca!
trust or inssts

This Annual Govemance Statement was approved et a l Signed by the Chairman and Clerk of the meeting where

LN

£ 67
and recorded as minute reference.
e A e A

3 X O e
4" o A v LR gl 47 Z 5
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3 Totel balances and resorves af the begioning of the year
4 a5 recorded ia the financial records. Value must agrse 1o

S Box 7 of pravious yaar

Total amouni of preceat (or for 1DBs rales and levies)
raceived or racelvabie in the yasr. Exclude any grants
roceived.

Total income or receipls as recocded i the cashbook foss
he precept or ratesfavies received (fins 2). Include any

i grents received

% Tols! expend#ure or payments made (o and of behaif

1 of 5if employees. Include pross salanes and wages,
empioyers NI cordnbiulons, employens pension

8 contnbutions, gratuities and severance payments.

Totel expenditure or paynents of captal and interast

il made during the year on the suthority's borowings {# any}

2. {(+) Precep! ur Rates and
Levies

3, (+) Total other receipts

4. (-) Stalt costs

5. () Loan interesiioapital
repayments

_6.' {3 All other payments S Total expenditurs or payments as recorded i the cash-
bock joss staff cosls (e 4) and loan interast/capital
repayments {fine 5}

£ Tots) balarces and reserves at the end of the ywar. Must
} equal [142¢3) - (4+5+8)

7. (=} Batances camed
fosward

Themo»’nﬂcummmdepo&!bmkammﬁs. cash ]

¥ holdings and short tern Invastments held as at 37 March -

To agree with bank reconciliation.

The value of af the propery the authority owns — i is made

W up of 3k its fixed assels and fong term MVESIMENIS a5 at

31 March.

E5 The autstanding copitad belance as st 31 March of alf loane
& from thicd parties {including PWLE)

8. Tatal value of cash and
short term fvestments

9. Total fixed assats plus
long term investments
and assets

10. Total borrowings

11a. Disclosure note e Trust funds
{including charitable)

The Courrcll as a body corporate, acis as sofe frusiee and
is raspontsible for managing Trust funds or assels

il The figurss in the accounting statements above do not
inciude ery Trust lransactions

11b. Disciosure note 1 Trust funds e a8 :
(hclm Cham) .9%‘{ &% v,A’,;:/' . &‘3

| caxtify that for the year anded 31 March 2023 the Accounting | i confirm that these Acsounting Statements were
Statements in this Annual Governance and Accourtability | approved by this authoiliy on this date

Returm have been prepared on either a receipls and payments | 5552 PR R Y Vaw &, Ve i PITSLE.
or income and expenditure basis foliowing the guidance in | » AP PPN = 7 "
Govemance and Accountabiily for Smaller Autharities —a |
Practilioners’ Guide 1o Proper Practices and present fairly
the financial position of this authority,
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i respect o HTIORRISTTCEACE D PGS oo
1 Respective responsibilities of the auditor and the authority

umammmmmmswumm1mzammmww

wwmmmmmwmmmmozmwwunWdem
and Audiior General, AGN 02 is avatable from the NAQ website -

This authority is Wemmmamﬁmwm:smmmmmmnm

amMsmdhmlmmmwwmmmdeRmm

accordance with Proper Practices which:

. summanses the accounting records for the year ended 31 March 2023; and

. mmmmmMWMmewm“mﬁM&enmﬁam.

2 External auditor’s limited assurance opinion 2022/23

‘(whummmmrmmmdumdwamzammwwmmmmy Rawum, o
wxmmmmmmthdmmwwwmsmmmmmm
o mmhqn?m!oummmcwum“mwmwwmmmmmbnnmx

{“telele 85 A0PrUPGNtS).

(cartinue on a separale sheet if required)

mrwmmwwmmenmm»mmdmwm

i{m’nnmawmﬁw

3 External auditor certificate 2022/23

Wemm‘fyldonotoerﬁfy‘matwehavammpmedwreviewof&dons 1 and 2 of the Annuat Governance and
m&wm.wwwmuwsmmmmwwmmmwmum
the year enced 31 March 2023.

"We 90 not Ceclly COMPISIoN DECASE.
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