Annual Governance and Accountability Return 2021/22 Form 3

To be completed by Local Councils, Internal Drainage Boards and other Smaller Authorities*:
where the higher of gross income or gross expenditure exceedad £25,000 but did not exceed
£6.5 million; or

+ where the higher of gross income or gross expenditure was £25,000
or lass but that:

+ are unable te certify themselves as exempt (fee payable); or
*+ have requested a limited assurance review (fee payable)

Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return 2021/22

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Fonm 3 of the Annual Governance and Accouniability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 2 to 6:
* The Annual Internal Audit Report must be compieted by the authority's internal auditor.

« Sections 1 and 2 must be completed and approved by the authority.
* Sectien 3 Is completed by the external auditor and wilt be relumed to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published on the authority website/wabpage
before 1 July 2022.

4. An authority with either gross income or gross expenditure exceeding £25,000 ar an authornty with
neither income nor expenditure exceeding £25,000, but which is unable to certify itself as exempt, or
is requesting a limited assurance raview, must return to the external auditor by emait or post (not both)
no later than 38 June 2022. Reminder letters will incur a charge of £40 +VAT:

« the Annual Governance and Accountability Return Sections 1 and 2, logether with

« & bank reconciliation as at 31 March 2022

- an explanation of any significant year on year variances in the accounting statements
+ notification of the commencement date of the period for the exarcise of public rights

« Annual Intemat Audit Report 2621/22

Unless requested. do not send any additional documents to your external auditor. Your extermal auditar will
ask for any additicnal decuments needed.

Once the external auditor has completed the limited assurance review and s able to give an opinian. the
Annual Govarnance and Accountability Section1, Section 2 and Section 3 — External Auditor Report
and Certificate will be returned to the authority by email or post,

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorties must publish the following information on

the authority website/webpage:

Before 1 July 2022 authonties must publish:

« Notice of the period for the exercise of public rights and a declaration that the sccounting statements
are as yet unaudited;

+ Section 1 - Annual Governance Statement 202122, approved and signed, page 4

+ Section 2 < Accounting Statements 2021/22, approved and signed, page 5

Not iater than 30 September 2022 guthorities must publish:

» Notice of canclusion of audit

+ Section 3 - External Auditor Report and Certificate

« Sections 1 and 2 of AGAR including any amendments as a rasult of the imited assurance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
panies, that you alse publish the Annual Internal Audit Report, page 3.
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Guidance notes on completing Form 3 of the Annual Governance and
Accountability Return (AGAR) 2021/22

+ The authorﬁy must comply with Proper Practices in completing Sections 1 and 2 of this AGAR. Proper
Praclices are found in the Practitioners’ Guide™ which is updated from time to time and contains everything
needed to prepare successfully for the financial year-end and the subsequent wark by the external auditor.

« Make sure that the AGAR is compiete {no highlighted baxes ieft empty), and is prcpedy signed and dated. If the
AGAR contains unapproved or unexplained amendments, it may be retumed and additional costs will be incurred.

* The authority should raceive and nate the Annual internal Audit Report before approving the Annual
Governance Statement and the accounts.

* Use the checklist provided below to review the AGAR for completeness before returning it to the external
auditor by email or post {not hoth) no later than 20 June 2022

* The Annuai Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda ar minute references.

+ The Responsible Financial Officer (RFQ) must certfy the accounts {Section 2) before they are presenied to
the authority for approval. The authority must in this order: consider. approve and sign the accounts.

. TheRFOismqmmdlocmvnemempmﬁcﬁghtsperiodassoonasprawmlaﬂarmeCatemmeAGAR appraval
» Do not send the extemal auditor any infarmation not specifiically requested. However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide

relevant authority owned generic emall addresses and tetephone numbers.

* Make sure that the capy of the bank reconciliation to be sent to your external auditor with the AGAR covers
alt the bank accounts. If the authority holds any shori-term investments, note their value on the bank
reconciliation. The external auditor must be atle to agree the bank reconciliation to Box 8 on the accounting
statemants (Section 2, page 5). An explanation must be provided of any differance between Box 7 and
Box 8. More help on bank reconciiiation is available in the Practitioners’ Guide®

* Explain fully significant variances in the accounting statements on page 5. Do not just send a copy of the detaied
accounting records instead of this explanation. The external auditor wants to know that you understand the
reasons for alf variances. include complete numerical and narrative analysis to support the full variance

+ Hthe external auditor has to review unsolicited information, or receives an incomplete bank reconciiation, or
variances are not fully explained, additional costs may be incurred.

* Make sure fhat the accounting statements add up and that the balance carried forward from the previous year
{Box 7 of 2021} equals the balance brought forward in the current year {Box 1 of 2022).

* The Responsible Financial Officer (RFO). on behali of the authority, must set the commencement date for the
exercise of pubtic rights of 30 consecutive working days which must include the first ten working days of July.

* The authority must publish on the authority websilefwebpage the information raquited by Regulation 15 (2),
Accounis and Audit Regulations 2015, including the pencd for the exercise of public nghts and tha name and
sddress of ine external auditor before 1 July 2022.

Al sections Have ail highlighteo boxes have been compieted? ; &
Has all additional information requested, including the dates set for the period P A o‘gi
for the exercise of public rights, been provided for the extarnal uditor? FALR
internal Audit Report | Have alf highlighted boxes been compieted by the intemat auditor and explanations provided 7f o 2% kst
Section 1 [ For any statement to which the response is 'no’, has an explanation heen publighed? |

Section 2 | Has the authority’s approval of the accounting statemants been confirmad by S
| the signature cﬂ !ha C'xavman of the approval meetingz_ B S e i

e T s v
Has an explanation of significant variations been published where requiraa? P L B
Has the bank reconcifialion as at 31 March 2022 been reconcied o Box 87 4 o
Has an explanation of any difference between Box 7 and Box 8 been provided? gk

Sactions 1and 2 Trust funds — have all Rsclosures bhean made if the authority as a body corporste isa | ,a
1 s0le managing trustes? NB: do not send trust accounting statements unkess requested, e
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Annual Internal Audit Report 2021/22

g3
During the financial year ended 31 March 2022, this authority's and an the basis
p( an assessment of nsk, carned out a selective assessment of compliance wit the relevant procegures and controls
m operation and obtained appropriate svidence from the authority.
The intemal audit for 2021/22 has been camed out in accordance with this authority’s needs and planned covers

’ 3 . : ge
On the basis of the findings in the areas examined, the internal audit conclusions are summanised in this tsble. Set
out below are the objectives of internal control and alongside are the Internat audit conclusions on whethar, in all

significant respects, the control objectives were being achieved throughout the financial year to a standard adequate
o meet the needs of this authonty.

A. Appropriate accounting fecords havs bean propery kept throughout 1he financial vear.

B. This authority complied with itz financial reguiations, payments were supperted by invoices, all oty
expandilure was approved and VAT was spproprately accounted for. L o] 4

C. This autherity asssssad the significant risks 10 achieving its objectivas and reviewed the adequacy R
of arrangements to manage these.

D. The precept or rates requirement resutted from an sdequale budgelasy Drocess; progress against
the budget was regutarly monitored: and reserves were appropriate.

E. Expecied income was fuly recelved, tased oo carrect prices, propery recorded and promptiy
banked: and VAT was appropriately sccounted for

£ %@-NMmmmﬂymwwm' , all pelty cash expenditure was spproved | ’*, 8{‘4‘&{#

and VAT appropriately accounted for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's g LE SR
approvals, and PAYE and Ni requitements were property applied. Rt B A

H. Asset anc investments registars were complete and accurate and property mainisined. N

f. Periodic bank account reconciliations were properly cammied out duning the year b ;

J. Accounting statements preparad during the vesr weve prepaned on the costect scoounting basis (receinss 1= R i
and payments or income and expenditure), agreed io the cash dook, supportad by an adequate audit {7 St e e
wail from underlying records and where appmpviate debtors and creditors were properdy racorded o, g3 L

K. if the authonty certifiad tself as exampt from a timied assurance review in 2020¢21, it mst tha 34 § A &
exempbion criteria and comectly declered itsell exempt. {f ihe sutharity hed & kmied assucuice g e R
raview of s 2020021 AGAR fick "nof caversd’) . : X b

L. The authority publishas information oo a free to access websitawabpage up lo date at the time of y ! 5 AR
1he interna’ audit in accordance with any relsvant zansparency ¢ode requirements P

M. The authority, duning the previous year (2020-21} corectly provided for the perod for the exarcise of
public righls as required by the Accounts and Audit Regulations {evidenced Sy the notice putiished | 3 ;
an the website sndior uthonty spproved minutes confieming the ¢ates sef). < Gt

N. The authorify has compliad with the publication requirements for 2020/21 AGAR A s
{soe AGAR Pags 1 Guwiance Notss). s

O, {For local counciis only)
Trust unds fincluding charitable} ~ The council met its responsibiities as a trusige.

TARNCB IS
For any other risk areas identified by this authority adequate controls exdsted (ks any other risk araas on separate sheels if neaded).
Name & person who camed out the intemal audt
i B BV MO BN TEARL AV

< FNIER MOE B W N R

BTN, NSRS
R j’m Date fﬁ‘ﬁ-ﬁyﬁ&i«rﬁfzgfﬁ-"
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Section 1 -~ Annual Governance Statement 2021/22

We acknowledge as the members of:

I, including arrangements for
¢ knowledge and belief, with

respect to the Accounting Statements for the year ended 31 March 2022, that:

orepansg s scaounting statentents In acconiance
with tfie Acoounts and Audit Reguistions

2, We maintained an adeguate system of infarna! sontral
Including mnasuras desigoed o grevent and Setedt fring
S0t comuplion nd reviewsd I8 efaclveness

3. We 100k all reasonable steps lo assure ouwsedves
st inere are a0 makers of aciuat or polentisé
oon-compiance wih laws, regualions and Propar
Fracticas tha! couitt heve 3 significant finances offect
o the abifity of this sutherdy o conduct its
OusMESs of manage 1S inances,

4. We providatt proper opponunity durng the year for
the execass of wectoss’ nghts n S0 tndantcs with the
requisemients of e Accounts and Audt Regulations

5. We carried aut an assessment of the nsks facing this
authority and took appoopnate siegs o manage those
risks, including ihe intracucton of internal contros andior
exismal insuranca cover whers required. ;

made propar mmngoments and accepled responsibity
53 for safeguarding the pubde maney and resources o
s charge.

has oofy done what It hes e Bga’ power t do and has
conmptad with Propar Practices i doing 0.

Su?

3 duDIig e yedr gave St poracns nisresied the cpportunity (o
Fespect and 85k Questians aboul s sulfvaily s acoounts.

mnsmro}a-r-»& docuinarited e fnancal and ather risks
facas end dealt with e pronerty.

6. We maintained Hroughout the yesr a0 adeauale and aranged for 3 compeient parson. mdependent af he Tanciel
effacive systam of inlgmal apdi of the sccounting confrots 3nd procedises. 10 gk 4 oBRcive View on whethor
records and controd Systems. irfernad controls mest e needs of this smatier authonty

fegponded to malters biough! (o 48 attention by intemat ary
wxhirrral aude.

iscioses: averything & shoukt furve aboud 25 busingss xclivily
R ihe year mokading evenis laking plece after the year
end ¥ relevant.

7. We took apocopiiate action on ail matiers racsed
In: Feports rom internal and extema! Budi.

8. W considarad whather any Itigaten, |latilites or
ceenibnents, cvents of transactions, ocoutng either
dunng on after ihe year-end, fuve a Paacial inpact on
s authosity and. wherns approprale. Fave included ther
o e gocounting sialemers. 5

9. iFor local coundlls only) Truat fads eduding
chanl L0 owr ity sa the sole managag
insstoe we dschisrged ow socountability
responsinaties for the fund(s Yasseals, mciuting
financiat reporting and, If requred, ndopencent
exananation or audit.

has ool a8 of K& responsibadiios where, &8 & body
sarpore, it i 3 sale menaging busiee of a ocsl
frust ar rusés.

authority will address the weaknesses identified. These sheets mus! be publehed with the Annuat Governance Statement.

This Annual Governance Statement was approved at 2 Signed by the Chairman and Clerk of the meeting where
approval was given:

R R T R R Ty

GRS V2
:,_d,,»_,‘);:ﬁ(‘fq’ 1%

35
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| 1, Balapoas brought

| Total balances and rezerves at the baginmmng of the year
forward

3 25 rocoeded in the financis! records Value must agree 1o
3 Box 7 of previous year

$ Total amount of precept (or for IDBS rates snd lavies)
=3 eceived or receivebie in the yesr. Exclude any granis
4 recaived

Total income or receipls as recorded in the cashbook fees
o 1he precept of ratesdewios received {line 2). inciude any
granis recaived

Total expenditire or payments made fo and an behal!
vt of sl employees Include gross salanes srd wages,

“} smployers Ni cantnbutions, employers pension
contributions, gratuias and severance payments.

Total expendityre or payments of capital and interest
{ made dunng the year on the authanty’s borrowings f any).

|
1
% 2. {+) Precapt or Rates and
| Levies

g 3. {+) Total other receipts

!

ZZ‘; Btaif costs

5. {~) Loan inturest/capital
;  repayments

i Total oxpenditure or peyments os recorded i the cash-
bock fess siaff cosfs fline <€) and loan interestcapds!
repayments fiine ).

Tolai baiances and reservas af the end of the year. Must
equsi (142+3) - {43 5+6). E

{ 6. {-) Al other paymants

+ 7. (=) Balances carred
l forweard

S——

The sum of a¥ current end dewyll;sn-x aocounls, cash

974 holdings and shoet torm invesiments held 85 at 31 Marcet -
3 To agree with bank reconciliation.

The value of afl the property the autharily owns — it is made

up of alf its fxed assets and ong 1erm nvestments as al

| 8. Tota! value of cash and
| shortiemm nvesiments
|
|

| 9. Total fixed assats plus
long term Investments

1 ) Ay £
i and assets Y f\'urm'.'{.a" O3 g 31 March.
0. Total borrowangs s 4"*;3: 2":;(; 3 The autstanding capital balance 55 st 31 March of all loans

i g
! g from third parties {including PWLE)
=

11, (Fer Locsi Caunciis Onyl
Digclosure note te Trusi funds
{including chantable}

The Council, 33 @ body corporate, acts as sole irustee for
and is responsitie for managing Trust funds or asse(s

N.B. The figures i the accounting statemenis abiove do
not include any Trust ransactions.

|
!
|

| certify thet for the year ended 31 March 2022 the Accountng | | confirm ihal these Accounting Statemeants were
Statements 1o this Annual Governance and Acoountabdity | approved by this authornty on this gat

Retury have been prepared on either a receipts and payments | S st Sl o g2 e st
or incoroe and expenditure basis following the guidance in -~ | ;
Govemance and Accountabiity for Smaller Avthenties — 2
Practitoners’ Guide ta Proper Praclices and present fairdy
the financial position ¢f this autharity.

Signed by Responsible Financial Otficar before being
presented 10 the authority for approval

.
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Section 3 — External Auditor’s Report and Certificate 2021/22

#7400 Al L e S T SN RS ¢ LR
In respect of el ER NN 2 dINER ,9, i :

L

1 Respective responsibilities of the auditor and the authority
Owwnb@wgsamsbwmman,mkaMWMNMMM(MOLAM
smmsn«ammuymammmmmmmmummmmw
swmmmm(unmm;ammuoammmmwummmsudmnmm.

NWWMMMMaWMdWMMW a fuk stat audit s appropriate
hmwmmmmmmswmam e e

umammmmmsmhmmm1mzdmmmm
Wwwmmmm&mmmmmmmwmmmwam
WWWG&W.AGN&EBMMI@MOM-

o

Thisaumorilyismsponsihloforensumgmdisﬁmmummmmismquatemdmcuvoandmamm
aaoundMmdhmalmd.mwpmparesmmewmmwmmbeRemm'n
accordance with Proper Practices which:

* summarnses the accounting records for the year ended 31 March 2022; and
. mammmmmmﬁm“m:bwmwmmm“mm.

2 External auditor’s limited assurance opinion 2021/22

Ewwnmwumrmmmdmrmas.m 1 end 2 of the Arva! Govemancs and Accountability Retuir, o)

ww&mhlmmm&m\nwzummewmandmmkmmshmMWihPumm

:\‘ommha;?omalommsi\dmmulmmwmﬂswnwwmlmmm met
delete @3 appropriate).

{fcartinus on @ sebarsta shest if raquired)

[Cther matters not sffscting our apnion which we draw o the atteotion of the aJthorty:

koam‘sumo rate shast If reguired)

3 External auditor certificate 2021/22

ify* that we have com our review of Sections 1 and 2 of the Annual Govemance and
Awou.mtabmtywe e ngtamwrﬁind discharged wresmbiwespw under the Lacal Audit and Accountability Act 2014, for
the year ended 31 March 2022

"W 00 ot Carilly COMpIEIOn Hecamse

External Auditor Signature
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